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1. Hean n3yyeHus TUCUUNIHHBI

Lenbto ocBOeHUS AMCHMILIUHBI sBIsieTCS (OPMUPOBAHUE MPEACTABICHUN, YMEHHUH H
HAaBBIKOB B OOJIACTH COBPEMECHHOW OpraHM3allMd JOKYMEHTHUPOBAHUS YIPaBICHUYECKOM

JeATEIbHOCTH Ha TPEANPHUSATHH,
TH000MY MEHEIKEDY.

BUJgax H criocobax pa6OTBI C OOKYMCHTaMH HCO6XO,I[I/IMBIX

2. IlepeyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI 10 AU CHUILINHE (MOAYJII0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOeHHs 00pa30BaTeIbHOM MPOrpaMMbl

Komnerenunun ody4daromnierocsi, opmupyembie B pe3yJibTaTe 0CBOEHMSI

AUCHUILINHBI
Kon
KOMIIETEHIIUH T10 Komnerennus
dI'0C BO
YMEHHE I10JIb30BaThCsl HOPMAaTUBHBIMH JIOKYMEHTaMU B CBOEH
OIIK-3 poeCCHOHATILHOM 1eATeIbHOCTH, FTOTOBHOCTD K COOJIIOICHUIO
NIEICTBYIONIET0 3aKOHOIaTENbCTBA U TPEOOBAHMI HOPMATHUBHBIX JOKYMEHTOB
rOTOBHOCTH PabOTaTh C TEXHUYECKOM JOKYMEHTalUeH, He00X01uMON 1J1st
OITK-5 poeCCHOHATLHOMN IeATEFHOCTH (KOMMEPUYECKOH, MapKETUHTOBOH,
PEKIIaMHOM, JIOTUCTUYECKON, TOBAPOBEIHOM U (WJIM) TOProBO-
TEXHOJIOTUYECKOI ) M TIPOBEPSITH MPABHIBLHOCTH €€ 0(hopMIIeHHUS
CTpyKTypa KOMIETCHIIHH
Komnerennus dopmupyembie 3YHbl

OI1K-3 ymeHnue moyib30BaThCsA
HOPMAaTUBHBIMH JOKYMEHTaMH B
cBOEH TpodeccCHoHATbHON
NesITeIbHOCTH, TOTOBHOCTD K
COOJIIOZICHUIO JIEHCTBYIOIIETO
3aKOHOJIATENIbCTBA U TpeOOBaHUN
HOPMAaTHUBHBIX JIOKyMEHTOB

3. 3HaThb HOPMATHUBHbIE TOKYMEHTHI U JICHCTBYIOILIEE
3aKOHOJIATENILCTBO B cpepe cBoei mpodeccuoHanbHON
NEeSTeNIbHOCTH U OCO3HAHNE BaXKHOCTU MX COOIIOACHMUS
Y. YMeTb 110J1b30BaThCs HOPMAaTUBHBIMHU JOKYMEHTAMHU U
NeICTBYIONIMM 3aKOHO/1aTENbCTBOM B cepe CBOEH
podeCCHOHATIBHOM 1eATENbHOCTH JUTsl COOMIOIEHUS
TpeOOBaHMIT

H. BrasieTh HaBbIKAMH BBIIIOJIHEHUS TPEOOBAHUIMA
HOPMAaTUBHBIX JOKYMEHTOB U COOJIOCHMS IEHCTBYIOIIETO
3aKOHOJATEIBCTBA MPU NOJrOTOBKE PEILIEHUI B CBOEH
npodeccHOHAIbHOM 1€ TeIbHOCTH

OIIK-5 roroBHOCTH paboTath ¢
TEXHUYECKON JTOKYMEHTAlUEN,
HEOOXOIUMOM IS
npodeccHoHaNbHOMI

e TEIbHOCTH (KOMMEPUECKOH,
MapKETUHIOBOH, pEKJIIAMHOMN,
JIOTMCTUYECKOW, TOBAPOBEIHON U
(M) TOPTOBO-TEXHOJIOTHUECKOH )
1 TIPOBEPATH MPABWILHOCTH €€

o opMITeHHS

3. 3HaTh NepeyeHb U IpaBuiIa opopMIEHUS TEXHUUECKOM
TOKyMEHTaIuu B chepe mpodecCHOHATbHON e TENhHOCTH
(KOMMepYeCcKoii, MApKETHHTOBOM, PEKIAMHOI,
JTOTUCTUYECKON, TOBAPOBEIHOM U (MJIM) TOPTOBO-
TEXHOJIOTUYECKOI)

Y. YMmeTh paboTaTh ¢ TEXHUUYECKOM TOKyMEHTaluel B cepe
poecCHOHATLHON IEATENIbHOCTH (KOMMEPYECKOH,
MapKETHHTOBOM, PEKIIAMHOM, JJIOTUCTUYECKON, TOBAPOBETHON
U (MJIM) TOPrOBO-TEXHOJIOTMYECKON) U IPOBEPSATH
[PaBIIIBHOCTH €€ 0(POPMIICHHUS

H. Brnanets HaBbIKaM# paOOTHI ¢ TEXHUYECKOM
TOKyMeHTaIuen, HeoO0XoauMou st podecCuoHaTbHOM
NEATENBHOCTH (KOMMEPUECKOH, MApKETUHTOBOM, pEKJIaMHOM,
JTOTUCTUYECKOM, TOBAPOBEIHON U (MJIH) TOPTOBO-
TEXHOJOTMYECKOM) U IPOBEPKU ITPAaBUIIBHOCTH €€

o opMITeHUS




3. MecTo AUCHUILIHHBI (MOAYJIsI) B CTPYKTYype 00pa3oBaTe/IbHOM IPOrPaMMBbl

[Mpunagnexxnocts auctumumasl - BJIOK 1 JUCHUITJIMHBI (MOJYJIN): basoas

4acThb.

4. O0beM TUCHHUILIHHBI (MOYJISAA) B 3a4€THBIX eIHHULAX € YKA3aHUEM KOJIMYeCTBA
aKaJeMH4YeCKHX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYI0 padoTy 00y4alommuxcs ¢
npenojaasaresieM (Mo BUAAM y4eOHbIX 3aHATHI) M HA CAMOCTOSITEJILHYIO PadoTy
00yYarIMuXCcs

OO6mmast Tpy10eMKOCTh TUCIMIUIMHBI COCTABISIET 6 3a4. e.,2 16 Jacos.

Bun yueGHOH paboThI KonunuecTBo yacos
KoHnTtakTHas(aymuropHas) padbora
Jlekuun 14
ITpakTrueckue (ceM, 1ab.) 3aHATHSA 14
CamocTosTenbHas paboTa, BKIIOYast MOATOTOBKY K SK3aMEeHaM U 138
3aueTaMm
Bcero yacos 216

5. Conep:kanne IMCHUIIHHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3jiesiaMm) ¢
YKa3aHHeM OTBEJCHHOI0 HA HUX KOJIMYeCTBA aKaJeMUYeCKHX YaCOB U BUI0B Y4eOHBIX
3aHATHH

5.1. Conep:xanue pa3ieioB QM CHUIITAHbBI

Cemunap| Camo- |B nnaTepa-| ®opMbI TEKYIIETO
Ne Pa3znen u Tema Ceme-| JIek- p pu P ym
JlaGopaT.| CTOSAT. | KTUBHOM KOHTPOJIfA
n/n JUCIHIIMHBI CTp | Hum
IIpakTny., pa0. popme yCIIeBaeMOCTH
[Ipenmer, copepxanue u
’ ITonroroBka
1 |ocHOBHBIC MOHATHSI 42 4 2 34 A
JIOKJIaJIOB
M CITUTUTHHEI
Cyx6a
TOKYMEHTAllMOHHOTO
2  |oOecnieueHus 42 4 2 38 I'pynnoBoii mpoext
YIIpaBJICHUS: 3a/1a4H,
(GyHKIMH, CTPYKTYpa
JloxymenT. CucreMsl
3 |mokymeHTOB. OCHOBHBIE | 42 4 4 36 Pemnrenne keiica
TOKYMEHTBI YIIpaBICHUS
IloaroroBka u
0 OopMIIEHHE OCHOBHBIX .
NunuBuyanbHbIA
4 |BUIOB OpraHU3allMOHHO- | 42 1 2 40
IIPOEKT 1
pacnopsIUTENbHBIX
TTOKYMEHTOB
Opranuzaius NuauBuayansHBINA
5 [P 1 42 | 1 4 40 JIBILY
TOKYMEHTOO00O0pOTa MTPOEKT 2
NUTOI'O 14 14 188
5.2. JIeKuMOHHBIE 3aHATHS, UX COJEePKAHUE
No HaumeHnoBanue
Conepxanue
/o pa3ziesIoB M TEM




No HaumenoBanue
/1 pa3esioB U TeM

Conepxanue

Hpez[MeT, COACpIKAaHUE I[OKYMCHT N CUCTEMBI NOKYMCHTAIINH, YIIPABJIICHYCCKAasA

1 |1 ocHOBHBIE NOHATHS JOKYMCHTA KA, CYIIHOCTb JOKYMCHTUPOBAHHUA praBJIqueCKOfI

TUCIIUTLINHBI nesitenbHocTH (JIY [1). Uctopus ctanonenus JIY /[ B Poccun

Cnyx0a
TOKYMEHTAI[HOHHOTO
2 |oOecrieueHus
VIIpaBJICHUS: 3a]a4H,

(GyHKINHU, CTPYKTYypa

CopeprkaHHe «T0KYMEHTAIIMOHHOTO 00CCIICUYCHHS YIIPaBIICHUS
(T1OY)» u «1enonpon3BoJCTBay. 3aKOHOJATEIbHBIC ACTIEKThI
TOKYMEHTHPOBAHHUS B TOCYIAPCTBCHHBIX M KOMMEPYECKHX
OpraHu3anusix

JlokymeHT. CUCTEMBI

TpebGoBaHus K COCTaBICHHUIO U O(OPMIICHUIO JOKYMEHTOB,
(bopmysip-oOpaszer, cocTaB U pacroiokKeHue peKBU3UTOB, O0IIIHe

TTOKYMEHTOB.
3 npaBuiIa 0POPMIICHHS JOKYMEHTOB, TpeOOBaHUs K OJaHKaM
OCHOBHBIE IOKYMEHTHI
N— TOKYMEHTOB, PEKBU3UTHI CIIYKEOHBIX JOKYMEHTOB U UX
o opMIIeHHE B COOTBETCTBHH C TOCYAAPCTBEHHBIMU CTaHIAPTAMHU.
[loaroroBka u CocraBieHne u 0popMIIeHHE OCHOBHBIX JIOKYMEHTOB: JOTOBOPOB,
oopmnenue KOHTPAKTOB, IIPUKA30B, CIYXKEeOHBIX 3alIMCOK, IPOTOKOJIOB, aKTOB,
4 [PCHOBHBIX BHJIOB CIIPABOK U JJOKYMEHTOB JINYHOI'O IPOUCXOXKACHUSA. Busl u
OpraHU3alMOHHO- Pa3sHOBUJHOCTH JJOKY-MEHTOB, OpPIraHU3allMOHHO-
pacnopsAMTENbHBIX  [pacropsaauTenbHble 10Ky-MeHThl (OP/]), nndopmanronHsie
TTOKYMEHTOB JTOKYMEHTBI, KaJJpoBasi JOKYMEHTaLUsl.
Opranu3zanus T0KyMeHTO000pOTa, CUCTEMATH3AIUs JOKYMEHTOB,
Opramsats HOMEHKJIaTypa JUIsl UX (?opMI/IpOBaHIU/m u xpanenus. O6paboTka
5 OKyMEHTO0BOpOTa TOKYMEHTOB, BXOASIIUNA-UCXOASIINN KOHTPOJIb, PACCMOTPEHUE

JOKYMCHTOB, pETUCTPALIUA U KOHTPOJIb UCITIOJHCHUS JOKYMCHTOB,
COCTABJICHMC HOMCHKJIATYPBI €)1, XPAHCHUC JOKYMCHTOB

5.3. Cemunapckue, NpaKTHYECKHE, J1a00paTOPHBIE 3aHATHSA, X COACPKAHUE

Ne paznena u
TEMBbI

Copepxanuie v (OpMbI IPOBEACHUS

HpeI[MeT, COJACPIKAaHNUEC U OCHOBHBIC ITOHATUA TUCHUIIIIUHBI. ITonsTe
JACIJIOIIPONU3BOJACTBA U NOKYMCHTUPOBAHU ynpaBnqueCKOﬁ ACATCIIBHOCTH.
CucteMbl JOKYMCHTAIHH.

HOI[I"OTOBKa JOKJIag0B I10 TCMC.

Crny»x0a TOKyMEHTallHOHHOTO 00ecrieueHtsl ypaBiIeHus: 3a1auu, QyHKIUH,
cTpykTypa. OCHOBHBIE MOJIOKEHUS 10 JOKYMEHTHPOBAHUIO YIIPABIEHUYECKOM
JACATCIIbHOCTH. YHI/I(i)I/IKaIII/IH " CTaHgapTU3alrd YIIPaBICHYCCKUX JOKYMCHTOB.
Buapl JOKYMEHTOB U UX KJaccu(uUKaIus.

BBITTOJIHEHUE TPYIIIIOBOTO MPOEKTA.

JloxymenT. CucreMbl JOKyMEHTOB. OCHOBHBIE JOKYMEHTBI YIIPABICHHUSL.
Pa3paboTka 1 yTBEpKI€HHE KOMIUIEKCA OPTraHNU3allMOHHO-TIPABOBBIX JOKYMEHTOB
(Ycras, Ilonoxxenue 00 opraHu3aiyu, CTpPYKTYPHBIX MOApa3elieHuH,
KOJIJICTUAJIBHBIX U COBCIIATCIBHBIX opraHax; IITaTHOC paCHI/IcaHI/Ie; I/IHCprKIII/II/I
MO OT/AETHHBIM BUJIAM JI€ATEIbHOCTH; JOKHOCTHBIE HHCTPYKIIHH).

Pemenne kefica mo Teme.

HO}IFOTOBKa u o@opMneHHe OCHOBHBIX BUOB OpraHU3allMOHHO-
pacTopsANTEIHHBIX TOKYMeHTOB. OCHOBHOE Ha3HAUYEHHUE PACTIOPIUTEIBHON
noxymenTaruu (P1). [IpaBuna cocraBinenust 1 oopMIIeHHsI, OCHOBHBIX
OpraHU3alMOHHO-PACTIOPSAUTENBHBIX T0KyMeHTOB. CocTaBieHue u opopmieHIE

[MPUKA30B, MIOCTAHOBJICHUI, pacriopsbkeHui U T. 1. KoppecnonaeHus, cBsizaHHas




Ne paznena u

Conepxanue 1 POpMBI IIPOBEIECHUS
TEMBI Acp (bop POBCA

C IIPOBEJICHUEM NIEPUOIUYECKUX MEPONIPUITUI. JIOKYMEHTBI, cofepKaIlre
CBEJICHUS O pe3yJIbTaTax JACsATEIHLHOCTH 3a ONPECICHHBIN MEPUOI BpEMEHU —
roJ, MoJIyrojie, kBapraj, mecai. OyHKIHS OTYETHOW TOKYMEHTALUU B
NesTeIbHOCTH opranu3anuii. KoMIiekcbl OTYETHBIX IOKYMEHTOB:
rOCYIapCTBEHHAS] CTATUCTHUYECKAsi OTYETHOCTh, BEJJOMCTBEHHAS OTYETHOCTb,
OTYETHOCTh BHYTPH YUPEIKJICHUS, TOKYMEHTAIHS.

BrinosHeHE WHIMBUIYAJIBHOTO MTPOEKTA.

Opranuzanus 7okyMmeHToo00poTta. CripaBoyHO-UH(DOPMAIMOHHAS IOKYMEHTAIIUS
(CHUM): cocraBienne u 0ohOpMIICHHE MPOTOKOJIOB, JOKJIAIHBIX (CIy)KEOHBIX) U

5 00BSICHUTENBHBIX 3AIMCOK, 3asiBIICHUH, IPEJCTABICHUHN, IEPENNCKH (CITyKEOHBIX
MyiceM, Telerpamm, TenedakcoB, (pakcorpaMm, FIEKTPOHHBIX COOOIICHHIA ).
BrInonHeHne WHIMBHTyaIbHOTO MPOCKTA.

6. @oHI OLEHOYHBIX CPEeICTB /I NPOBeJeHHs] MPOMEKYTOYHOH AaTTeCTAUMH IO
AUCHHUILIMHE (MOJHBIH TEKCT NPUBEIEH B NPUJI0KEHUHU K padoueil mporpamMmme)

6.1. Texymuii KOHTPOJIb

KonTpoabuble 3a1anust WM
HHbIEe MATEPHAJIBI,
Sranbl HEO0X0AMMBbIE LISl OIIEHKH

3HAHMIi, yMeHHIi, HABLIKOB
KpHuTepHeB

Hep €YeHD (3yHI)I H H (WJIM) onbITA OUEHHBARMS

(opmupyembix 3.1...3.n, ACATETLHOCTH, KOMIIeTeHIHi Ha
XapaKTepU3yOLHX ITATIBI

KOMIIeTeHI MU V.1.. .Y.n, dopMupoBanHs PA3IHYHBIX ITANAX HX

adoueit
I y rPaMMbI no ®I'OC BO H.1...H Il) KOMmeTenIii B nponecce fﬁﬁralﬁ.?l}:;ﬁ
porpa 0CBOCHHUSI 00pa30BaTe/ILHOI

JMCIUTITAHBI) nporpaMMI OlleHl/lBaHl/Eﬂ (mo 100-
0aJUILHOI 1IKaJIe)
(HaumeHoBaHHe

OLICHOYHOI'0 Cpe}ICTBa)

Onucanne
nokasareJeii u
¢opmupoBanus
Ne KOMIIeTeHIU I

Tema u3
n/n (

3.3HaTh HOpMaTHBHbIE
TOKYMEHTHI U
neiicTByolee
3aKOHOJATEIhCTBO B
cdepe cBoeit
npoQeCcCHOHANBHOM
esITeIbHOCTH |
0CO3HaHHE Ba)KHOCTH
UX COOIOCHUS

Y. YMeTh noJb30BaThCs
HOPMATHUBHBIMHU

OKYMEHTaMHU 1 Ny
1. Ilpeamer, a uy IToaroToBiIeHHBIH
NENCTBYIOIINUM

coiep KaHue U M 3alIMIIEHHBIN
3aKOHOJIATEILCTBOM B
1 |ocHOBHEBIE OI1K-3 cbepe cpoeii [loaroToBKa JTOKJIAI0B JOKIaJ
MOHSTHS P . oleHuBaeTcsa B 18
po¢eCCHOHATBHOM
TUCLIUTLIAHBI 6amoB. (18)
IEeSITEILHOCTH JIJIs
COOIIOIEHUS
TpeboBaHUit
H.BmaneTs HaBBIKAMH
BBIITOTHEHUS
TpeboBaHUit
HOPMaTHBHBIX
TOKYMEHTOB U
COOIIIOIEHUS
EHCTBYIONIETrO
3aKOHOATEIHCTBA IPU
[MOJATrOTOBKE PELICHUN B




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuyensn
(popmupyembIx
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOM
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIN Ha
Pa3IMYHBIX 3TANAX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ounenuBanus (mo 100-
0aJIILHOI 1IKaJIe)

cBOEH
poeCCHOHATBHOM
eI TeIbHOCTH

2. Ciyx0a
TOKYMEHTAI[HOHHO
ro o0ecreyeHus
YIIPaBJICHUS:
Banayu, QyHKINH,
CTpYKTypa

OIIK-5

3.3HaTh nepeueHs U
rpaBuiia 0POPMIICHHS
TEXHUYECKOU
TOKyMEHTAIMH B chepe
Mpo¢eCCHOHATBHOM
nesITeIbHOCTH
(KOMMepUeCKOH,
MapKETUHT OBO,
[PEKJIAMHOM,
IMIOTUCTUYECKOM,
TOBAPOBEIHOMN U (UIIH)
TOPIrOBO-
TEXHOJIOTHYECKOM)

Y. YMmeTh paboTaTh ¢
TEXHUYECKON
TOKyMCHTAINeH B
chepe
poeCCHOHATBHOM
nesITeIbHOCTH
(KOMMepUeCKOH,
MapKETUHT OBO,
[PEKIIaMHOM,
IIOTHCTUYECKOM,
TOBAPOBETHON U (WIIH)
TOPTOBO-
TEXHOJIOTHYECKON) U
POBEPATH
MIPaBUIBHOCTH €€
odopmIeHUS
H.Biagets HaBBIKaAMU
paboTHI ¢ TEXHUYECKOH
TOKyMEHTaLueH,
HEOOXOIUMOM JIJIst
npodeccuoHaTbEHOM
nesITeIbHOCTH
(KOMMepUecKoH,
MapKETHHTOBOM,
[pEKJIIaMHOM,
NIOTUCTUYECKOMH,
TOBAapPOBEIHOM U (HITH)
TOPTrOBO-
TEXHOJIOTMUECKON) U
[IPOBEPKU
[IPABUIBHOCTHU €€

o opMIIeHUS

['pynnoBoi npoexT

[IpoexT cocTout
U3 8 3amaHuii.
IIpaBunbHO
BBITTOJTHEHHOE
3a/1aHKe
oreHuBaercs B 4
banna. (32)

3. JIOKyMeHT.
CHCTEMBI
TOKYMCHTOB.
OCHOBHBIC

OIIK-3

3.3HaTh HOPMATHBHBIE
TOKYMEHTHI U
nercTByo1ee
3aKOHOJATEIhCTBO B

Pemenue ketica

Pemenne keiica
orennBaercs B 20
6asos. (20)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuyensn
(popmupyembIx
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOM
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIN Ha
Pa3IMYHBIX 3TANAX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ounenuBanus (mo 100-
0aJIILHOI 1IKaJIe)

TOKYMEHTBI
yIpaBJIeHUs

cdepe cBoeit
poeCCHOHATBHOM
eATEeILHOCTH U
0CO3HAHNE Ba’KHOCTHU
MX COOJIIOICHUS

V. YMeTh n01630BaThCs
HOPMATHBHBIMHU
MOKyMEHTaMH U
EHCTBYIOILUM
3aKOHOIATEILCTBOM B
cdepe cBoeit
poeCCHOHATBHOMN
IEeATEILHOCTH IS
COOII0ICHUS
TpeboBaHUit
H.BnmageTh HaBBIKAMH
BBITOTHEHUS
TpeOOBaHUIA
HOPMaTHBHBIX
TOKYMCHTOB U
COOIIIOIEHUS
IEHCTBYIOILETO
3aKOHOATEIHCTBA TIPH
[IOIFOTOBKE PELLEHUN B
CBOCH
npoQeCcCHOHANTBHOM
eATEeILHOCTH

4. [TogroroBka u
o opMIIeHHE
(OCHOBHEIX BHJIOB
OpraHu3aInOHHO-
[pactopsANTEIHHBI
X TOKYMCHTOB

OI1K-3

3.3HaTh HOPMATHUBHBIE
TOKYMEHTBI U
nelicTByo1IEe
3aKOHO/IATEIbCTBO B
cdepe cBoeit
podeccHoHANTLHON
eI TeIbHOCTH U
0CO3HAHHE Ba)KHOCTH
X COOTIONEHUS

Y. YMeTh noJb30BaThCs
HOPMATHBHBIMHU
TOKYyMEHTaMH 1
IENCTBYIOILUM
3aKOHOATEIHCTBOM B
cdepe coeit
po¢eCCHOHATBHOM
eSITeTbHOCTH IS
COOITIOICHHS
TpeOOBaHUIA
H.BiaieTh HaBbIKAMHU
BBITIOJTHCH U
TpeboBaHUi
HOPMAaTHBHBIX
TTOKyMEHTOB U
COOITIOICHAS

HuBuayanbHbIN
MPOeKT 1

[IpoexT cocTout
u3 3 3a7aHMM.
IIpaBuibHO
BBIIIOJIHCHHOC
3a/1aHne
OLICHUBAETCA B 5
Gamos. (15)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuyensn
(popmupyembIx
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOM
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIN Ha
Pa3IMYHBIX 3TANAX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ounenuBanus (mo 100-
0aJIILHOI 1IKaJIe)

IElICTBYIOILIETO
3aKOHOAATENIbCTBA IIPU
[MOATOTOBKE PEIICHUI B
cBOEH
poeCCHOHATBHOMN
e TeIbHOCTH

5. Opranuzanus
TOKYMEHTO0000POT
a

OIIK-5

3.3HaTh nepeyueHs U
MpaBuiIa OPOPMIICHHS
TEXHUYECKOH
TOKyMEHTAINH B chepe
Mpo¢eCCHOHATBHOM
mesITeIbHOCTH
(KOMMepUecKoH,
MapKETUHTOBOM,
[PEKJIaMHOM,
IIOTUCTUYECKOM,
TOBAPOBETHOMN U (MJIH)
TOPIrOBO-
TEXHOJIOTHIECKOM)

Y. VYMets paboTats C
TEXHUYECKOH
TOKyMCHTAIHEH B
chepe
po¢eCCHOHATBHOM
nesITeIbHOCTH
(KOMMepUecKoH,
MapKEeTHUHTOBOMH,
[PEKIIaMHOM,
IIOTHCTUYECKOM,
TOBAPOBETHON U (WIIH)
TOPTOBO-
TEXHOJIOTHYECKOW)
[IPOBEPATH
MIPaBUIBHOCTH €€
odopmieHUs
H.Bianets HaBBIKAMH
paboThl ¢ TEXHUYIECKOM
TOKyMEHTaIue,
HEOOXOIUMOM JIJIst
npodeccuoHaTbHOM
nesITeIbHOCTH
(KOMMepuecKoi,
MapKEeTUHTOBOH,
[PEKJIAMHOM,
JIOTCTHYECKOM,
TOBAapPOBETHOM U (HITH)
TOPTrOBO-
TEXHOJIOTHYECKON)
[IPOBEPKH
[IPaBUIHHOCTH €€

o opMIICHHUS

VHauBuAYyanbHbII
[IPOEKT 2

[Ipoext cocTout
W3 5 3aaHui.
IIpaBunbHO
BBITNIOJIHEHHOE
3aJjaHle
OLICHUBAETCS B 3
baima. (15)

HTtoro

100




6.2. IIpomMe:KyTOYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

Pa6ouum yuyeOHBIM IUIAHOM NpPeaycMoTpeH 3aueT B cemecTpe 42.
BOITPOCHI J1J151 IIPOBEPKU 3HAHMIA:

1-it Bompoc Ounera (40 OamioB), Bua Bompoca: Tect/mpoBepka 3Hamwmii. Kpurepwmii: Tect
coctout u3 20 BonpocoB. Kaxkplil mpaBHIIbHBIN OTBET OLICHUBAETCS B 2 Oasia..

Komnerenuusi: OIIK-3 ymeHnue moJib30BaTbcsi HOPMATHBHBIMH JOKYMEHTAMH B CBoOeil
npogeccHOHAJBLHOM  1eSITeJIbHOCTH, TOTOBHOCTL K  COOJIIOJEHHI0O [1eliCTBYIOLIET0
3aKOHO/ATeJIbCTBA M TPeOOBAHUIT HOPMATHBHBIX 10KYMEHTOB

3nanue: 3HaTh HOPMATUBHBIE JOKYMEHTHI U JICHCTBYIOIIEE 3aKOHOAATEILCTBO B cdepe CBOEi
MpOPECCHOHAIBHON JAEATEIHHOCTH U OCO3HAHNE BAXKHOCTH MX COOJIIOACHUS

1. B kakux BpeMEHHBIX paMKax BeAETCA HyMepalus muceM, TeierpamMm u akcorpamm?

2. B xakoMm nopsijike pacrojararorcs JOKyMEHThI — Jiejla B HOMEHKJIAType J1ei?

3. B TeueHnu Kakoro cpoka JAeMCTBYeT yTBEpKIACHHAasi HOMEHKJIATypa Aei?

4. I'ne peructpupyroTcs MPOTOKOJIbI U PEIICHUs KOJIEruu?

5. K kakoii kareropuu pabOOTHUKOB OTHOCSTCS CEKpeTapHu, MOMOIUIHUKUA PYKOBOJIUTEIS
opraHu3amuun?

6. Kakue noxymMeHThI OJ1eKaT perucTpauun?

7. Kakue moOKyMeHTBI COCTaBISIFOT HOMEHKJIATYPY Jen?

8. KTo mpyHMMaeT yyactue B COCTaBICHUU HOMEHKJIATYpPHbI €17

9. KT0 cocTaBisieT mpoeKT 1oKymeHTa?

10. Ilo kakomy mpu3HaKy OyayT GopMUpOBaThCs TOKYMEHTHI € 3arojoBKoM jaena «Ilepenucka c
BBICIIMMHU y4EOHBIMU 3aBEJICHUSIMU O COBMECTHOM MOJTOTOBKE CIEIIMATIUCTOBY?

Komnerennusi: OIIK-5 roroBHocTh padorarth ¢ TeXHHYECKOH [OKyMEHTalMeH,
HeoOXoauMOil ist NpodecCHOHATBHOUH eTeIbLHOCTH (KOMMeEpPYeCcKoil, MAPpKeTHHIOBOM,
PEeKJIAMHOM, JIOTHCTHYECKOH, TOBAPOBEAHOH M (MJIH) TOProBO-TEXHOJOTHYECKON) u
NPOBePATH NMPAaBUJIbHOCTH ee 0(hopmiIeHns

3Hanue: 3HaTh MepeueHb U TNpaBuiia OQOPMIICHHS TEXHHUUYECKOW TOKyMEHTaluu B cdepe
npoecCuOHANBbHOM  JEsITeIbHOCTH (KOMMepUEeCKOH, MapKEeTHHIOBOM,  pPEKJIAMHOM,
JIOTHCTUYECKOI, TOBapOBEHOM U (MJIN) TOPrOBO-TEXHOJIOTUYECKOI)

11. B kakux ciy4yasx NpUMEHsSeTCsl cMmellaHHas (opMa OpraHu3alUu JOKYMEHTHPOBAHUS
npodecCHOHATIBLHOM 1eATeTbHOCTH IPUMEHseTCs?

12. Jlnis yero HeoObXxoamuma perucTparus?

13. Kak odopmiIsitoTcst perucTpalioHHbIe CBEICHUS ?

14. Kem ocymectBisiercs JIOY Ha npennpustun?

15. Ha3oBuTE 311€MEHTHI TOKYMEHTUPOBAHMS

16. OCHOBHBIM OOBEKTOM H3yuU€HUS B JTOKYMEHTHPOBAHUHM NPOPECCUOHAIBHON NeATEIbHOCTH
ABIIAETCS:

17. Ilepeuncnure 3a1a4u JOKYMEHTHUPOBAHUS

18. Ilo KakuMM MPUHIUIAM CIIEAYET OpraHU30BbIBATh JOKYMEHTHUPOBaHHE NPOQecCHOHATHHON
JeSTeIbHOCTH Ha IPEeaIpUsITUN?

19. Yto Takoe 10KymMeHT?

20. Yro Takoe perucrpanus JOKyMEHTOB?

TUITOBBIE 3AJIAHIWS J1J151 IIPOBEPKM YMEHUU:



2-i1 Bompoc Owmnera (30 GammoB), BUA Bompoca: 3ajaHue Ha ymenwe. Kpurepuit: 3aganue
ornieHuBaercs 70 30 OalIOB B 3aBUCMMOCTH OT JBYX cocTaBisitomumx: cootBerctBue ['OCTy
OTHOCHUTEJIbHO HAJIMYHUS U MECTOIOJIOKEHUSI PEKBU3UTOB JOKYMEHTOB; CTHJIb U3JI0KECHUSL. .

Komnerennusi: OIIK-3 ymeHue mo/ib30BaTbCi HOPMATHBHBIMH JIOKYMEHTAMH B CBOei
npodecCHOHAIBHON  /1eATeJIbHOCTH, TOTOBHOCTL K  COOJIIOIEHUIO el CTBYIOIIEro
3aKOHOJATE/bCTBA U TPeOOBAHUIT HOPMATHBHBIX JOKYMEHTOB

VYMenue: YMeTh  NOJIB30BAaThCA  HOPMATUBHBIMU  JIOKYMEHTaMH U JCHCTBYIOLIUM
3aKOHOJATEIbCTBOM B cdepe cBoel MpodeccHoHalbHON AEITeTbHOCTH JUIsl COOJIO/IeHUs
TpeboBaHUi

3amaua Ne 1. PaspabGortath pacnopspkeHue (periiaMeHT mpoBeneHus 3acenanus Cosera
JupektopoB)

Kovmnerennusi: OIIK-5 roroBHoCT, padoraTh ¢ TEXHUYECKOH [JTOKyMeHTauuei,
Heo0X0AuMOoi AJsi npodecCHOHATBHOM esiTeJIbHOCTH (KOMMeEpPYeCKoil, MAapKeTUHIOBOM,
PEeKJIAMHOM, JIOTMCTHYECKOW, TOBAPOBEAHOW W (MJIM) TOProBO-TEXHOJOTHYECKOH) H
NMPOBEPATH NPABUIBHOCTH ee 0(popMIIeHUs

Ymenue: YMmerb paboTaTh ¢ TEXHMYECKOH JOKyMmMeHTauued B cdepe mnpodeccuoHanbHON
JIEATETLHOCTH (KOMMEPYECKOM, MapKETUHTOBOM, PEKJIIAMHOM, JIOTUCTUYECKON, TOBAPOBEIHON U
(M1M) TOProBO-TEXHOJIOTHMYECKOI) U TPOBEPATH MPABUILHOCTD €€ 0hopmIieHus

3amaga Ne 2. PazpaboTath nmpukas 1o 3aJaHHON TeMe

TUITIOBBIE 3ATAHIA UL ITPOBEPKH HABBIKOB:

3-it Bompoc Omiera (30 GamioB), BuA Bompoca: 3amaHue Ha HaBbIkA. Kpurepwii: 3amanue
ouenuBaercs 10 30 OamgoB B 3aBHCHMOCTH OT MOJHOTHI BBIBOJIOB aHalW3a JOKYMEHTOB. B
BbIBOJAaX JOJIKHBI OBITH OTpPaXCHbI: YMCCTHOCTb MCITIOJIb30BaHUA THUIIA JOKYMCHTA JIA SaHaHHOﬁ
CUTYallu{, HAJTMYME HEOOXOJJMMbIX PEKBU3HUTOB..

Komnerennusi: OIIK-3 yMeHHe moJib30BaThCSi HOPMATHBHBIMU [OKYMEHTAMH B CBoOeil
npoecCHOHATBHON  /IeATEJIbHOCTH, TOTOBHOCTh K  COOJIIOICHUIO el CTBYIOLIEro
3aKOHO/IaTeJIbCTBA M TPeOOBAHUIT HOPMATHUBHBIX I0KYMEHTOB

HaBbik: Bnazerp HaBbIKAMHM BBIOJHEHUS TpPeOOBAaHWN HOPMATUBHBIX JOKYMEHTOB U
COOJIO/IEHHsT  IEUCTBYIOIIETO 3aKOHOJATENhCTBA TIPU  TOJATOTOBKE pEIICHHH B CBOEH
pohecCHOHANBEHOM NesTENbHOCTH

3amanue Ne 1. [IpoBecTr aHaau3 COCTaBICHHOTO JOKYMEHTA

Kommnerennusi: OIIK-5 roroBHocTh padoraTh ¢ TeXHMYECKOH JAOKyMeHTaluei,
Heo0XoAuMOi AJsi NpodecCHOHATBHOM AeSITeIbHOCTH (KOMMeEpPYeCKoil, MAapKeTHHI OBOM,
PeKJIAMHOM, JIOTUCTHYECKOW, TOBAPOBEAHON W (MJIM) TOProBO-TEXHOJOTHYECKOH) H
NMPOBEPATH NPABUIBHOCTH ee 0(popMiIeHUs

Happik: Brnagerp HaBbIKaMu pabOTHI ¢  TEXHUYECKOW JTOKYMEHTAIMEH, HEOOXOIUMOM st
npodheccCHoHaNBHOM NEATEIIbBHOCTH (KOMMepYecKoi, MapKETUHTOBOM, PEKJIIaMHOM,
JIOTUCTUYECKON, TOBAPOBEIHOMN U (MIJIM) TOPrOBO-TEXHOJIOTHYECKOW) M MPOBEPKU MPABUITHHOCTH
ee ohopmiieHus

3amanue Ne 2. [IpoBectn aHanu3 CTPyKTypbl JOKYMEHTA

OBPA3EILl BUJIETA
MUHUCTEPCTBO HAYKH U BBICIIIETO O0OPA30BAHUS HaHpaBHeHl/Ie - 38.03.06 TOpFOBOC €10
Poccutickoii denepaunu [Tpoduns - MapkeTuHT, IpoJaXKu U
denepanbHOE TOCYIAPCTBEHHOE OIOKETHOE P o
0GPA30BATEIHHOE YUPEIKICHHE JIOFI:ICTI/IKa (Pyccko-kuraiickas nporpamMma
BBICLLIETO O6pa3OBaHI/Iﬂ JABOHUHOI'O I[I/IHJ'IOMI/IpOBaHI/ISI)

«BAUKAJIbCKUI TOCYJAPCTBEHHBIN Kadenpa MeHePKMEHTA U cepBUCaA



YHUBEPCUTET» JucuuiuinHa - JJOKyMEHTUPOBaHHE
(PI'BOY BO «bI'Y») IPO(ECCHOHAIBHOI JEATETBLHOCTH

BHJIET Ne 1

1. Tect (40 GamtoB).
2. Pa3paborars npukas no 3aganHoit reme (30 6amioB).
3. IIpoBecTr aHamu3 cOCTaBIeHHOTO JOoKyMeHTa (30 6anoB).

CocraBurenb A.B. CunanteeB

3aBeyronuit kageapou E.A. lllaruna

7. llepeyeHb OCHOBHOI 1 I0NIOJHUTEJILHOM y4eOHOM JUTEPaTypPbl, HE00X0AMMOM s
OCBOCHHUS IMCUMILUINHBI (MOYJIs1)

a) OCHOBHasl JIMTeparypa:

1. bapuxun A. Bb. [lenonpou3BOJACTBO U JOKYMEHTOOOOPOT. DJIEKTPOHHBIM PECypC. MPaKT.
nocobue/ A. b. bapuxun.- M.: Kuwxkusiid mup, 2010.-1 anekrpos. ont. auck (CD-ROM)

2. I'BaeBa, . B. Jlemonpou3BoacTso [DaeKTpoHHbIH pecypce] : cipaBounuk / M. B. I'aesa, C. B.
CobaneBckuii. — DJIEKTPOH. TEKCTOBBIE JaHHbIe. — MuHCK : TerpaCuctemc, Terpanut, 2014.
— 224 ¢. — 978-985-7067-96-1. — Pexum gocryna: http:// www.iprbookshop.ru/28072.html

3. Ky3uenos, M. H. Jleaonpou3BoacTBo [DAeKTPOHHEIN pecype] : yueOHOo-clpaBoyHoe mocodue /
H. H. Ky3HenoB. — 8- u3a. — DaeKTpoH. TeKCToBbIe JaHHble. — M. : Jlamkos u K, 2019, —
406 c. — 978-5-394-03393-3. — Pexum goctyna: http://www.iprbookshop.ru/85215.html

0) MOMOJIHUTEIbHAS JIUTEPATypa:

1. Augpeea B. U. [lenonpousBoACTBO: OpraHu3anus U BeACHHE. peK. Y4el.-MeTo. HEHTPOM
"Kiaccuueckuit yueOHuk". yuel.-mpakt. mocobue ajst By30B. 3-e¢ u3i., nepepad. u mom./ B. W.
Amnpgpeesa.- M.: KnoPyc, 2010.-294 c.

2. TlaBnenko E. A. JlokymeHTanimoHHOE oOecleueHre YIpaBJCHUs: BBIMOJHEHHUE PadOT MO
npodeccuu Aenomnpou3BoaAuTeNb. mpakTukym/ coct. E. A. TlaBmenko.- Hpxyrck: M3a-Bo
BI'VDII, 2014.-78 c.

3. CwmupnoBa, E. II. Jlenompom3BOoACTBO Juisi cekperaps. Pa3paboTka, y4eT W XpaHCHUE
CIIy’KeOHOM JIOKYMEHTAIMM [ DNEKTPOHHEIN pecypc] : npakruyeckoe nmocodue / E. I1. CmupHOBA.
— 2-e n3J1. — DJIEKTPOH. TEKCTOBLIE AaHHbIe. — Caparos : Al ITu Dp Menua, 2019. — 210 c.
— 978-5-4486-0465-2. — Pexum jgoctyna: http://www.iprbookshop.ru/79622.html

8. Ilepeuenbp pecypcoB HMH(OPMANMOHHO-TEJEKOMMYHMKANUOHHON ceTtn «UHTepHeET»,
He00XOAUMBIX /IJIS OCBOEHUS IMCUMILIMHBI (MOAYJIs1), BKJIIOYas npodeccuoHalbHble 0a3bl
JAHHBIX U ”HGOPMALMOHHO-CIPABOYHbIE CHCTEMbI

Jlis  OcBOGHMSI AMCHMIUIMHBI O0ydYaromeMmycsi HEOOXOIMMBI CIEAYIOIIUE PECYPCh
UH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «HTepHeT»:
— Caiir baiikanbCKoro rocyJapcTBEHHOTO YHUBEPCHTETA, aapec aoctyma: http://bgu.ru/, moctym
KPYIJIOCYTOYHBIM HEOrpaHUYEHHBIN U3 MT000# Toukn VHTepHeT
— VMBUC - YHuBepcansHble 0a3bl JaHHBIX, ajgpec gocrymna: http://www.dlib.eastview.ru/. moctym
KPYIJIOCYTOYHBIM HEOrpaHMYEHHBIH M3 J11000i Touku MHTEpHET Mmpu YCIOBUU PETUCTpAIMM B
BI'Y
— Hayunas osnektponnass Oubmmoreka eLIBRARY.RU, amgpec nocryma: http://elibrary.ru/.
JOCTYII K POCCHUMCKMM >KypHaJIaM, HaxXOJSIIMMCS MOJHOCTBIO WM YAaCTUYHO B OTKPBITOM
JIOCTYIIE IIPH YCIOBUU PETUCTPALIUN


www.iprbookshop.ru/28072.html
www.iprbookshop.ru/28072.html
www.iprbookshop.ru/28072.html
www.iprbookshop.ru/85215.html
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www.iprbookshop.ru/79622.html
www.iprbookshop.ru/79622.html
www.iprbookshop.ru/79622.html
www.iprbookshop.ru/79622.html

— OO0pa3ipl 1 maliIoHBl JOKYMEHTOB, aapec goctyna: http://www.working-papers.ru. gocTyn
HEOIpaHUYEHHBIN

9. MeTonnyeckue yKazaHusi VISl 00y4a0IMXCsl 10 OCBOEHUIO TUCHMILIUHBI (MOIYJIs1)

W3yyarh AMCUMILTUHY PEKOMEHIYETCS B COOTBETCTBUU C TOM MOCIEAOBATEIbHOCTHIO,
KOoTOpasgs o0Oo3HaueHa B €€ cojepKaHWW. J[Is yCIEemIHOro OCBOCHHMS Kypca OOydaroImecs
JIOJKHBl HMMETh IIepBOHAYalbHBIE 3HAaHWA B OOJACTH MEHEIKMEHTa, KOMMEpYeCKOn
JeSITeIbHOCTH MTPEIIPUSTHSL.

Ha nekumsix mpernopaBarenb 03BYYMBAET TEMY, 3HAKOMUT C MEPEUHEM JIUTEPATYpPhI 11O
TeMe, OOOCHOBBIBAET MECTO M pPOJIb 3TOW TeMbl B JAHHOW IMCLUUIUIMHE, PAcCKphIBacT ee
pakTHYecKoe 3HadeHue. B xone Jeknuil cTyieHTy HeoOXOAUMO BECTH KOHCIEKT, (PUKCHPYS
OCHOBHBIC MOHATHS U MPOOIIEMHBIE BOIIPOCHI.

[IpakTueckue (ceMUHAPCKUE) 3aHATHS MO CBOEMY COJIEP>KAaHUIO CBSI3aHBI C TEMATHUKOU
JCKIIMOHHBIX 3aHATHIA. HaunmHaTh MOATOTOBKY K 3aHATHIO 1ENIecO00pa3HO ¢ KOHCIIEKTA JICKITUH.
3amaHue Ha TNpPaKTHUYECKOe (CEMHHApPCKOE) 3aHATHE COooOIIaeTcss 0O0ydaroImuMcs A0 €ro
npoBezneHusi. Ha ceMuHape mpemnojaBareinb OpraHu3yeT OOCYXIEHHE STOW TEeMbI, BHICTYyIas B
KauyecTBE OpraHuM3aropa, KOHCYJIbTaHTa W JKCIEpTa yuyeOHO-IIO3HABATEIbHOU AESITENbHOCTU
00ydJaromerocs.

N3ydenne quctUmiInHbl (MOIyJisl) BKIIOYAET CAaMOCTOSATENbHYIO paboTy 00ydaroIerocs.

OCHOBHBIMHU BUJaMH CaMOCTOSITEIbHOM PabOThI CTYIEHTOB C Y4aCTHEM IpernoaaBaTesei
SBIISIOTCS:

* TEKYyIUEe KOHCYJIbTALINY;

* KOJUIOKBHYM Kak (popmMa KOHTPOJIS OCBOEHUSI TEOPETHUECKOTO COJCP>KaHUS AUCIIUILINH:
(B yachl KOHCYJIbTAUH, IPEAYCMOTPEHHBIE YUEOHBIM IUIAHOM).

OCHOBHBIMU BUJAMH CAMOCTOATEIBHON PabOThI CTYJEHTOB 0€3 ydacTus mpenoaaBareneit
SIBIISTFOTCSL:

* (hopMupoOBaHKE U YCBOCHUE COAECP)KaHUS KOHCIIEKTA JIEKIMI1 Ha 6a3e peKOMEH/10BaHHOM
JEKTOPOM Y4YeOHOW JIMTEpaTyphl, BKJIIOYas HWHPOPMALMOHHBIE 00pa30BaTeNbHBIE PECYpPCHI
(97EeKTpOHHBIE YUSOHUKH, DTIEKTPOHHBIE OMOINOTEKH H JIp.);

* CaMOCTOSITETIbHOE HW3y4YCHHE OTHENBHBIX TEM WM BOMPOCOB MO YUYEOHHKAM WIIH
yueOHBIM MTOCOOUSIM;

* HamcaHue pedeparos, JOKIAI0B;

* MOATOTOBKA K CEMHUHAPaM.

10. Ilepeyens HH(POPMALIMOHHBIX TEXHOJIOT M, HCIIOJIb3YEMbIX IIPH OCYIIECTBJICHHHA
00pa30BaTeIbLHOIO MPOLECCa M0 AMCHHUILINHE (MOAYJ/II0), BKJIKYAS NepeYeHb
NPOrpaMMHOI0 obecrne4eHus
B yueGHOM mpoliecce UCTIOIb3yeTcs Cieaytollee NporpaMMHOe oOecTieueHue:
— 7-Zip,
— MS Office,
— Adobe Acrobat Reader 11,
— Koncynprantllntoc: Bepcus Ilpod - nndopmannonnas cnpaBoyHas cuctema,

11. Onucanne MaTepuaJIbHO-TEXHNYECKOM 0a3bl, HE00OXO0IMMOM IJI1 OCYLLIECTBJICHUSA
00pa30BaTeJbLHOI0 NMPoLEcca Mo AMCHUIINHE (MOYJII0):

B ydeGHOM mpoliecce UCTONb3yeTcs ciaeaytomiee 000pyI0BaHHE:
— [TomenieHus A1 CaMOCTOSTEILHON pabOThI, OCHAIIIEHHBIE KOMITBIOTEPHOM TEXHUKOMU C
BO3MOXKHOCTBIO MOAKIIIOUeHU K ceTH "MHTepHeT" 1 obecneueHneM JOCTYIa B 3JIEKTPOHHYIO
nH(pOpMaAITMOHHO-00Pa30BaTEIBHYIO CPEy BY3a,



— Y4ebOHbIe AYAUTOPUH JIA IPOBCACHUA! 3aHATHH JICKIIMOHHOI'O THIIA, 3aHATHH CCMHUHApPCKOI0
THIIA, TPAKTUIECKUX 3aHATHH, BBIOIHEHUS KYPCOBBIX padoT, TPYIMOBBIX M HHIUBHIyaIbHBIX
KOHCYJ’IBTEH.[HIZ, TCKYLICTO KOHTPOJIA U HpOMC)KyTO‘-IHOfI aTTeCTallu, YKOMIIJICKTOBAHHLIC
CIeIUATM3UPOBAHHOIN MEOENBIO0 M TEXHUYECKHMU CPEICTBAMU O0yUYeHNS,

— HaGopsl 1eMOHCTpallmOHHOTO 000PYI0BaHUS M YU€OHO-HATIIATHBIX TOCOOUIA



